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The European Commission support for the production of this publication does not constitute 

endorsement of the contents which reflect the views only of the authors, and the Commission 

cannot be held responsible for any use which may be made of the information contained 

therein. 

This material has been funded by the UK aid from the UK government; however the views 

expressed do not necessarily reflect the UK government’s official policies.  

NEPCon has adopted an “open source” policy to share what we develop to advance sustainability. 

This work is published under the Creative Commons Attribution Share-Alike 3.0 license. Permission 

is hereby granted, free of charge, to any person obtaining a copy of this document, to deal in the 

document without restriction, including without limitation the rights to use, copy, modify, merge, 

publish, and/or distribute copies of the document, subject to the following conditions: The above 

copyright notice and this permission notice shall be included in all copies or substantial portions of 

the document. We would appreciate receiving a copy of any modified version. 

  

http://creativecommons.org/licenses/by/3.0/


 
 

 

 

3      Honduras Document Guide l Version 1.0 

 

Honduras Document Guide 

This is a list of the documents that can help to indicate legal harvest, transport and trade are required in Honduras. The list is useful to 

any company wishing to assure themselves that the timber they are buying is legal. This document consists of: 

1. A list of legally required documents divided up into sections on legal rights to harvest; taxes and fees; timber harvesting 

activities (including health and safety and legal employment); third parties’ rights; and trade and transport.  

 

2. Copies of key documents, and a guide to their content and key considerations when checking their authenticity. 
 

 

Navigate this document through Timber Source Types 

To use this document guide, you will first need to determine the origin of your timber. You should identify not only the country, but also 

the type of forest the timber comes from in terms of ownership, management, classification and permits – this is called the Timber 

Source Type. This information is very important for finding out what documents you can use to indicate legal harvest, transport and trade 

of your timber products. Here is a description of the different kinds of Timber Source Types, you will find in Honduras. 

National public forest: Wood coming from forests in government areas assigned to private individuals or communities 

through a management contract which may be short-, medium- or long term 

Municipality-owned (ejidales) – public 

forest:  

Wood coming from forests under areas owned by municipalities assigned to private individuals 

or communities through a management contract which may be short-, medium- or long-term 

Private forest: Wood from privately owned natural forests 

Forest plantations: Wood from plantations, which can be publicly, privately and municipality owned.  

Agro-forest plantation systems: Wood coming from agroforestry systems with coffee or other crops grown in association with 

timber species 
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Legal Rights to Harvest 

 

Legal category 

 

 National Public Forest  

1.1 Land tenure and 
management rights 

 
 

 
 
 

 

 Property Title for the Registration of the Property: National Land titles or Municipality-owned (ejidales) lands 

awarded to the government (Example 1) 

 Registration at the Property Institute (Example 2) 

 Registration in the Inalienable Public Forest Resources Catalogue (Catálogo del Patrimonio Público Forestal 

Inalienable (CPPFI) of national land titles awarded to the government (Example 3) 

 
Depending on the assigned entity (natural/legal person; communities) a forest management contract will need to be in 

place: 

 Management Contract: National areas assigned by the government to natural or legal persons 

 Legal Rights to Harvest  05 

 Taxes and fees  07 

 Timber Harvesting activities  08 

 Third Parties’ Rights 09 

 Trade and Transport 10 

 Traceability   N/A 

 
 
 
 
 

National Public Forest 
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 Communal Forest Management Contract: National areas assigned by the state to communities (Example 4) 

 

1.2 Concessions Depending on the assigned entity (natural/legal person; communities) a forest management contract will need to be in 

place as a proof of having obtained the concession licence: 

 Forest management contract  
 Management Plan (Example 5) and Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 

 Contract: National areas assigned by the government to natural or legal persons  

 Communal Forest Management Contract: National areas assigned by the state to communities (Example 4) 

 

For communities, the following information is required before the “Communal Forest Management Contract” is granted: 

 Legal status 
 Organization statutes 
 List of members 
 Copies of identification of the members of the executive board 
 Documentation of social projects in their communities, and when it is a community initiative and not one by the ICF 

 Request that the ICF grants a contract 

For natural or legal persons, the following information is required before the “contract forest management” is granted: 

 Request designation of the national area from the ICF 

1.3 Management and 
harvesting planning 

 Forest management contract  
 Communal forest management contract (Example 4) 
 Forest Management Plan (Example 5) and Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 

1.4 Harvesting permits 
 

 Forest Management plan currently in force (Example 5) 
 Approved Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 
 Salvage plan 
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Taxes and Fees 

Legal Category 
 

National Public Forest 

 

1.5 Payment of harvesting 
royalties and fees 
 

 National Taxpayer Registration (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons, 
coded (Example 19) 

 Sales Invoices issued by the companies and stamped by the ICF 
 Shipping waybill (guía de remisión) (Example 14) 

 
The producers of raw material are exempt from value-added tax (IVA) (this only applies to the sale of timber that comes 
from primary and secondary industries). 

1.6 Value added taxes and 
other sales taxes 
 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons)  

1.7 Income and Profit 
Taxes 
 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19) 

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons) 
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Timber Harvesting Activities 

 

Legal Category 

 

 

National Public Forest 

 

1.8 Timber Harvesting 
Regulations 

 Annual Operating Plan (AOP) 
 Salvage plans  
 Receipts and proof of municipal and administrative payments,  
 Auction contracts  
 Management agreements and contracts 
 Bank guarantees 
 Proof of registration of contractors with the ICF 
 Receipt of payment for felling areas 
 
For contractors: 
 Valid identification 
 Registration of personnel and machinery with the ICF 

1.9 Protected sites and 
species 
 

 Protected area declaration (Example 9) 
 Management plan for the protected area (Example 10)  
 Protection zones specified in the FMP and AOP (Example 11)  
 Protected or prohibited species list 

1.10 Environmental 
requirements 
 

 Evaluation of environmental impact and social aspects in the FMP and AOP 
 Protection plans in the AOP 

1.11 Health and safety Documents only applicable to companies with more than 10 employees: 

 Creation of a Mixed Health and Safety Committee (Comité Mixto de Higiene y Seguridad (CMHS, Spanish acronym),  
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 Copies of Inspection Reports (Actas de Inspección) containing the findings from the Services Department for 
Occupational Health and Safety Inspections related to corrections needed and time granted to complete them 
(Departamento de Servicios de Inspección e Higiene y Seguridad Ocupacional) 

1.12 Legal employment  Employment contracts (Example 15) 
 IHSS registration (Example 12) 
 IHSS identity card 
 Payroll forms 
 Proof of payments 

  

 

Third Parties’ Rights 

 

Legal category 

 

 

National Public Forest 

 

1.13 Customary rights  For natural persons, identity card, proof from the Property Registry Office that there are no properties registered, 
and proof from the National Agrarian Institute (Instituto Nacional Agrario (INA, Spanish acronym) of not being a 
beneficiary of agrarian reform 

 For communal organizations: Registration in the Social Forest System 

1.14 Free, prior and 
informed consent 
 

 No documents required 

1.15 Indigenous 
people rights 

 

 Land title documents for Indigenous and Afro-Honduran peoples (“full domain” titles given to the PIAH) 

(this has only been granted in the Mosquitia area) (Example 23) 
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Trade and Transport 

Legal category 
 

National Public Forest 

 

1.16 Classification of 
species, quantities, 
qualities 

 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and AOP, for the 
transport of roundwood, sawtimber and forest sub-products) 

 Purchase-sales invoices  
 Contracts 

1.17 Trade and transport  Registry of primary and secondary companies with the ICF  
 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and AOP, for the 

transport of roundwood, sawtimber and forest sub-products)  
 Shipping waybill (guía de remisión) (document from the DEI that supports the transport of merchandise throughout 

the national territory) (Example 14) 
 Coded invoices issued by the company (authorized by the DEI and stamped by the ICF)  
 Proof of tax payments (DEI forms 272 and 352) 

1.18 Offshore trading and 
transfer pricing 

 Income tax declaration (Example 22) 
 Detailing expenses and income 
 Information on sales invoices, transaction registries, among others, in order to determine the value of their 

operations with related parties 
 Annual sworn informative declaration of transfer prices 
 Evidentiary information (study of transfer prices) 

1.19 Customs Regulations 
(Import/export) 

 National Taxpayer Register (Registro Tributario Nacional (RTN, Spanish acronym)) detailing financial activities 
(Example 19) 

 Single Customs Declaration Register (Registro de Declaración Única Aduanera (DUA, Spanish acronym) (Example 

17) 
 Clearance Authorization 
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 Sales invoice 
 Certificate from CENTREX 
 Phytosanitary certificate (Example 18) 
 CITES certificate  
 Certificate of Origin (Example 20) 

1.20 CITES 
 

 Approved CITES certificate (Example 21) 
 
For obtaining the CITES certificate is needed the following documents: 
 Registration of the business owner with the national CITES office 
 Request for permit 
 Certificate of origin (Example 20) 
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Legal Rights to Harvest 

 

Legal category 

 

 

Municipality-owned (ejidales) – public forest 

  

1.1 Land tenure and 
management rights 
 
 
 
 
 

 

 Property Title for the Registration of the Property: National Land titles and Municipality-owned (ejidales) lands 

awarded to the government (Example 1) 

 Registration at the Property Institute (Example 2) 

 Registration in the Inalienable Public Forest Resources Catalogue (Catálogo del Patrimonio Público Forestal 

Inalienable (CPPFI) of national land titles awarded to the government (Example 3) 

 

Depending on the assigned entity (natural/legal person; communities) a forest management contract will need to be in 

place: 

 Management Contract: National areas assigned by the government to natural or legal persons 
 Communal Forest Management Contract: National areas assigned by the state to communities (Example 4) 

 Legal Rights to Harvest  12 

 Taxes and fees  14 

 Timber Harvesting activities  15 

 Third Parties’ Rights 16 

 Trade and Transport 17 

 Traceability   N/A 

 
 
 
 
 

Municipality-owned (ejidales)  

– public forest 
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1.2 Concessions Depending on the assigned entity (natural/legal person; communities) a forest management contract will need to be in 

place as a proof of having obtained the concession licence: 

 Management Contract: National areas assigned by the government to natural or legal persons  

 Communal Forest Management Contract: National areas assigned by the state to communities (Example 4) 

 

For communities, the following information is required before the “Communal Forest Management Contract” is granted: 

 Legal status  
 Organization statutes  
 List of members  
 Copies of identification of the members of the executive board  
 Documentation of social projects in their communities, and when it is a community initiative and not one by the ICF 

 Request that the ICF grants a contract 

For natural or legal persons, the following information is required before the “contract forest management” is granted: 

 Request designation of the national area from the ICF 

1.3 Management and 
harvesting planning 

 Forest management contract  

 Management Plan (Example 5) and Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) 

(Example 6) 

1.4 Harvesting 
permits 
 

 Management plan currently in force (Example 5) 
 Approved Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 
 Salvage plan 
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Taxes and Fees 

Legal Category 
 

Municipality-owned (ejidales) – public forest 

  

1.5 Payment of harvesting 
royalties and fees 
 

 Fee for administrative services (private and municipality-owned property (ejidales))  
 Payment of municipal taxes (public/private) 

1.6 Value added taxes and 
other sales taxes 
 

 National Taxpayer Registration (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons, 
coded (Example 19) 

 Sales Invoices issued by the companies and stamped by the ICF 
 Shipping waybill (guía de remisión) (Example 14) 
 The producers of raw material are exempt from value-added tax (IVA) (this only applies to the sale of timber that 

comes from primary and secondary industries) 

1.7 Income and Profit 
Taxes 

 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons) 
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Timber Harvesting Activities 

 

Legal Category 

 

 

Municipality-owned (ejidales) – public forest 

  

1.8 Timber Harvesting 
Regulations 

 Annual Operating Plan (AOP) 
 Salvage plans  
 Receipts and proof of municipal and administrative payments  
 Auction contracts 
 Management agreements and contracts 
 Bank guarantees 
 Proof of registration of contractors with the ICF 
 Receipt of payment for felling areas 
 
For contractors: 
 Valid identification 
 Registration of personnel and machinery with the ICF 
 

1.9 Protected sites and 
species 
 

 Protected area declaration (Example 9)  
 Management plan for the protected area (Example 10) 
 Protection zones specified in the FMP and AOP (Example 11) 
 Protected or prohibited species list 

1.10 Environmental 
requirements 
 

 Evaluation of environmental impact and social aspects in the FMP and AOP 
 Protection plans in the AOP 

1.11 Health and safety Only applicable for companies with more than 10 employees: 



 
 
 
 
 

16      Honduras Document Guide l Version 1.0 

 

 Creation of a Mixed Health and Safety Committee (Comité Mixto de Higiene y Seguridad (CMHS, Spanish acronym),  
 Copies of Inspection Reports (Actas de Inspección) containing the findings from the Services Department for 

Occupational Health and Safety Inspections related to corrections needed and time granted to complete them 
(Departamento de Servicios de Inspección e Higiene y Seguridad Ocupacional) 

1.12 Legal employment  Employment contracts (Example 15) 
 IHSS registration (Example 12) 
 IHSS identity card 
 Payroll forms 
 Proof of payments 

  

 

Third Parties’ Rights 

 

Legal category 

 

 

Municipality-owned (ejidales) – public forest 

  

1.13 Customary rights  For natural persons, identity card, proof from the Property Registry Office that there are no properties registered, 
and proof from the National Agrarian Institute (Instituto Nacional Agrario (INA, Spanish acronym) of not being a 
beneficiary of agrarian reform 

 For communal organizations: Registration in the Social Forest System 

1.14 Free, prior and 
informed consent 
 

 No documents required 

1.15 Indigenous people 
rights 
 

 Land title documents for Indigenous and Afro-Honduran peoples (“full domain” titles given to the PIAH) (this has 
only been granted in the Mosquitia area) (Example 23) 
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Trade and Transport 

Legal category 
 

Municipality-owned (ejidales) – public forest 

  

1.16 Classification of 
species, quantities, 
qualities 

 Transportation waybills (guías de movilización) (Example 13) 
 Purchase-sales invoices  
 Contracts 
  

1.17 Trade and transport  Registry of primary and secondary companies with the ICF   
 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and AOP, for the 

transport of roundwood, sawtimber and forest sub-products)  
 Shipping waybill (guía de remisión) (document from the DEI that supports the transport of merchandise throughout 

the national territory) (Example 14) 
 Coded invoices issued by the company (authorized by the DEI and stamped by the ICF) 
 Proof of tax payments (DEI forms 272 and 352) 

1.18 Offshore trading and 
transfer pricing 

 Income tax declaration (Example 22) 
 Detailing expenses and income 
 Information on sales invoices, transaction registries, among others, in order to determine the value of their 

operations with related parties 
 Annual sworn informative declaration of transfer prices 
 Evidentiary information (study of transfer prices) 

1.19 Customs Regulations 
(Import/export) 

 National Taxpayer Register (Registro Tributario Nacional (RTN, Spanish acronym)) detailing financial activities 
(Example 19) 
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 Single Customs Declaration Register (Registro de Declaración Única Aduanera (DUA, Spanish acronym) (Example 

17) 
 Clearance Authorization 
 Sales invoice 
 Certificate from CENTREX 
 Phytosanitary certificate (Example 18) 
 CITES certificate (Example 21) 
 Certificate of Origin (Example 20) 

1.20 CITES 
 

 Approved CITES certificate (Example 21) 
 
For obtaining the CITES certificate is needed the following documents: 
 Registration of the business owner with the national CITES office 
 Request for permit 
 Certificate of origin (Example 20) 
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Legal Rights to Harvest 

 

Legal category 

 

 

Private forest 

 

1.1 Land tenure and 
management rights 
 

 Property Title for the Registration of the Property: Private Forest, Forest plantations and agro-forest plantation 
system (Example 1) 

 Registration at the Property Institute (Example 2) 

 

1.2 Concessions 
 

 Not applicable 

 Legal Rights to Harvest  19 

 Taxes and fees  20 

 Timber Harvesting activities  21 

 Third Parties’ Rights 22 

 Trade and Transport 23 

 Traceability   N/A 

 
 
 
 
 

Private forest 
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1.3 Management and 
harvesting planning 
 

 Title of the registered property  
 “No objection” application  
 Registration of the qualified forest technician and contractor with the ICF 
 Management Plan (Example 5) and Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 

1.4 Harvesting permits 
 

 Management plan currently in force (Example 5) 
 Approved Annual Operating Plan (AOP) (Plan Operativo Anual (POA)) (Example 6) 
 Salvage plan 

  

 

Taxes and Fees 

Legal Category 
 

Private forest 

 

1.5 Payment of harvesting 
royalties and fees 
 

 Fee for administrative services (private and municipality-owned property (ejidales))  
 Payment of municipal taxes (public/private) 

1.6 Value added taxes and 
other sales taxes 
 

 National Taxpayer Registration (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Sales Invoices issued by the companies and stamped by the ICF 
 Shipping waybill (guía de remisión) (Example 14) 
 The producers of raw material are exempt from value-added tax (IVA) (this only applies to the sale of timber that 

comes from primary and secondary industries) 

1.7 Income and Profit 
Taxes 
 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons) 
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Timber Harvesting Activities 

 

Legal Category 

 

 

Private forest 

 

1.8 Timber Harvesting 
Regulations 

 Annual Operating Plan (AOP)  
 Salvage plans  
 Receipts and proof of municipal and administrative payments 
 Auction contracts 
 Management agreements and contracts 
 Bank guarantees 
 Proof of registration of contractors with the ICF  
 Receipt of payment for felling areas 
 
For contractors: 
 Valid identification 
 Registration of personnel and machinery with the ICF 
 

1.9 Protected sites and 
species 
 

 Protected area declaration (Example 9) 
 Management plan for the protected area (Example 10)  
 Protection zones specified in the FMP and AOP (Example 11) 
 Protected or prohibited species list 

1.10 Environmental 
requirements 
 

 Evaluation of environmental impact and social aspects in the FMP and AOP 
 Protection plans in the AOP 

1.11 Health and safety Only applicable for companies with more than 10 employees: 
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 Creation of a Mixed Health and Safety Committee (Comité Mixto de Higiene y Seguridad (CMHS, Spanish acronym),  
 Copies of Inspection Reports (Actas de Inspección) containing the findings from the Services Department for 

Occupational Health and Safety Inspections related to corrections needed and time granted to complete them 
(Departamento de Servicios de Inspección e Higiene y Seguridad Ocupacional) 

1.12 Legal employment  Employment contracts (Example 15) 
 IHSS registration (Example 12) 
 IHSS identity card 
 Payroll forms 
 Proof of payments 

  

 

Third Parties’ Rights 

 

Legal category 

 

 

Private forest 

 

1.13 Customary rights 
 

 Not applicable 

1.14 Free, prior and 
informed consent 
 

 Not applicable 

1.15 Indigenous people 
rights 
 

 Land title documents for Indigenous and Afro-Honduran peoples (“full domain” titles given to the PIAH) (this has 
only been granted in the Mosquitia area) (Example 23) 
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Trade and Transport 

Legal category 
 

Private forest 

 

1.16 Classification of 
species, quantities, 
qualities 

 Transportation waybills (guías de movilización) (Example 13) 
 Purchase-sales invoices  
 Contracts 

1.17 Trade and transport  Registry of primary and secondary companies with the ICF   
 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and AOP, for the 

transport of roundwood, sawtimber and forest sub-products)  
 Shipping waybill (guía de remisión) (document from the DEI that supports the transport of merchandise throughout 

the national territory) (Example 14) 
 Coded invoices issued by the company (authorized by the DEI and stamped by the ICF) 
 Proof of tax payments (DEI forms 272 and 352) 

1.18 Offshore trading and 
transfer pricing 

 Income tax declaration (Example 22)  
 Detailing expenses and income 
 Information on sales invoices, transaction registries, among others, in order to determine the value of their 

operations with related parties 
 Annual sworn informative declaration of transfer prices. 
 Evidentiary information (study of transfer prices) 

1.19 Customs Regulations 
(Import/export) 

 National Taxpayer Register (Registro Tributario Nacional (RTN, Spanish acronym)) detailing financial activities 
(Example 19) 

 Single Customs Declaration Register (Registro de Declaración Única Aduanera (DUA, Spanish acronym) (Example 

17) 
 Clearance Authorization 
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 Sales invoice 
 Certificate from CENTREX 
 Phytosanitary certificate (Example 18) 
 CITES certificate (Example 21) 
 Certificate of Origin (Example 20) 

1.20 CITES 
 

 Approved CITES certificate (Example 21) 
 
For obtaining the CITES certificate is needed the following documents: 
 Registration of the business owner with the national CITES office 
 Request for permit 
 Certificate of origin (Example 20) 
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Legal Rights to Harvest 

 

Legal category 

 

 

Forest plantations 

 

1.1 Land tenure and 
management rights 
 

 Property Title for the Registration of the Property: Private Forest, Forest plantations and agro-forest plantation 
system (Example 1) 

 Registration at the Property Institute (Example 2) 

 

1.2 Concessions 
 

 Not applicable 

 Legal Rights to Harvest  25 

 Taxes and fees  26 

 Timber Harvesting activities  27 

 Third Parties’ Rights 28 

 Trade and Transport 28 

 Traceability   N/A 

 
 
 
 
 

Forest plantations 
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1.3 Management and 
harvesting planning 

 Planning of activities (planificación quinquenal de actividades)  
 Plantation certificate, 2 types: C-PLANTA-plantation for Wood harvesting and C-PROTE: plantation for protection) 

(Example 8) 

  

1.4 Harvesting permits 
 

 Planning of activities (planificación de actividades)   
 Plantation certificate, 2 types: C-PLANTA-plantation for Wood harvesting and C-PROTE: plantation for protection 

(Example 8)  

  

 

Taxes and Fees 

Legal Category 
 

Forest plantations 

 

1.5 Payment of harvesting 
royalties and fees 
 

 Standing timber fee (cooperatives and agro-forest groups) 
 Payment of municipal taxes (public/private) 

1.6 Value added taxes and 
other sales taxes 
 

 National Taxpayer Registration (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19) 

 Sales Invoices issued by the companies and stamped by the ICF 
 Shipping waybill (guía de remisión) (Example 14) 
 The producers of raw material are exempt from value-added tax (IVA) (this only applies to the sale of timber that 

comes from primary and secondary industries) 

1.7 Income and Profit 
Taxes 
 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons) 
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Timber Harvesting Activities 

 

Legal Category 

 

 

Forest plantations 

 

1.8 Timber Harvesting 
Regulations 

 Felling plans (plantations) 
 
For contractors: 
 Valid identification 
 Registration of personnel and machinery with the ICF 

1.9 Protected sites and 
species 
 

 Plantation certificate: C-PROTE: plantation for protection (Example 8) 

1.10 Environmental 
requirements 
 

 Not applicable 

1.11 Health and safety Only applicable for companies with more than 10 employees: 

 Creation of a Mixed Health and Safety Committee (Comité Mixto de Higiene y Seguridad (CMHS, Spanish acronym),  
 Copies of Inspection Reports (Actas de Inspección) containing the findings from the Services Department for 

Occupational Health and Safety Inspections related to corrections needed and time granted to complete them 
(Departamento de Servicios de Inspección e Higiene y Seguridad Ocupacional) 

1.12 Legal employment  Employment contracts (Example 15) 
 IHSS registration (Example 12) 
 IHSS identity card 
 Payroll forms 
 Proof of payments 
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Third Parties’ Rights 

 

Legal category 

 

 

Forest plantations 

 

1.13 Customary rights  Not applicable 

1.14 Free, prior and 
informed consent 
 

 Not applicable 

1.15 Indigenous people 
rights 
 

 Land title documents for Indigenous and Afro-Honduran peoples (“full domain” titles given to the PIAH) (this has 
only been granted in the Mosquitia area) (Example 23) 

  

  

 

Trade and Transport 

Legal category 
 

Forest plantations 

 

1.16 Classification of 
species, quantities, 
qualities 

 Transportation waybills (guías de movilización) (Example 13)  
 Purchase-sales invoices  
 Contracts 
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1.17 Trade and transport  Registry of primary and secondary companies with the ICF,   
 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and AOP, for the 

transport of roundwood, sawtimber and forest sub-products),  
 Shipping waybill (guía de remisión) (document from the DEI that supports the transport of merchandise throughout 

the national territory) (Example 14)  
 Coded invoices issued by the company (authorized by the DEI and stamped by the ICF),  
 Proof of tax payments (DEI forms 272 and 352) 

1.18 Offshore trading and 
transfer pricing 

 Income tax declaration (Example 22)  
 Detailing expenses and income, 
 Information on sales invoices, transaction registries, among others, in order to determine the value of their 

operations with related parties, 
 Annual sworn informative declaration of transfer prices. 
 Evidentiary information (study of transfer prices) 

1.19 Customs Regulations 
(Import/export) 

 National Taxpayer Register (Registro Tributario Nacional (RTN, Spanish acronym) detailing financial activities 
(Example 19) 

 Single Customs Declaration Register (Registro de Declaración Única Aduanera (DUA, Spanish acronym) (Example 

17) 
 Clearance Authorization 
 Sales invoice 
 Certificate from CENTREX 
 Phytosanitary certificate (Example 18) 
 Certificate of Origin (Example 20) 
 

1.20 CITES 
 

 Not applicable 
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Legal Rights to Harvest 

 

Legal category 

 

Agro-forest plantation systems 

1.1 Land tenure and 
management rights 

 Property Title for the Registration of the Property: Private Forest, Forest plantations and agro-forest plantation 

system (Example 1) 

 Registration at the Property Institute (Example 2) 

 

1.3 Concessions 
 

 Not applicable 

 Legal Rights to Harvest  31 

 Taxes and fees  32 

 Timber Harvesting activities  33 

 Third Parties’ Rights 34 

 Trade and Transport 35 

 Traceability   N/A 

 
 
 
 
 

Agro-forest  

plantation systems 
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1.4 Management and 
harvesting planning 

 Special Plans for Agro-Forest Systems -PESA (Plan Especial en Sistema Agroforestal) 

1.4 Harvesting permits 
 

 Special Plans for Agro-Forest Systems -PESA (Plan Especial en Sistema Agroforestal) 
 Annual Harvesting Plan (Plan de Corta Anual (PCA)) 

  

 

Taxes and Fees 

Legal Category 
 

Agro-forest plantation systems 

 

1.5 Payment of harvesting 
royalties and fees 
 

 Standing timber fee (cooperatives and agro-forest groups) 
 Payment of municipal taxes (public/private) 

1.6 Value added taxes and 
other sales taxes 
 

 National Taxpayer Registration (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19) 

 Sales Invoices issued by the companies and stamped by the ICF 
 Shipping waybill (guía de remisión) (Example 14) 
 The producers of raw material are exempt from value-added tax (IVA) (this only applies to the sale of timber that 

comes from primary and secondary industries) 

1.7 Income and Profit 
Taxes 
 

 National Taxpayer Registry (Registro Tributario Nacional (RTN, Spanish acronym) for natural or legal persons 
(Example 19)  

 Proof of tax payment (Form DEI 272 for natural persons and DEI 352 for legal persons) 
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Timber Harvesting Activities 

Legal category 

 

Agro-forest plantation systems 

 

1.8 Timber Harvesting 
Regulations 

 Felling plans (plantations) 
 
For contractors: 
 Valid identification 
 Registration of personnel and machinery with the ICF 
 

1.9 Protected sites and 
species 
 

 No documents required  

1.10 Environmental 
requirements 
 

No documents required  

1.11 Health and safety Only applicable for companies with more than 10 employees: 

 Creation of a Mixed Health and Safety Committee (Comité Mixto de Higiene y Seguridad (CMHS, Spanish acronym),  
 Copies of Inspection Reports (Actas de Inspección) containing the findings from the Services Department for 

Occupational Health and Safety Inspections related to corrections needed and time granted to complete them 
(Departamento de Servicios de Inspección e Higiene y Seguridad Ocupacional) 

1.12 Legal employment 
 Employment contracts (Example 15) 
 IHSS registration (Example 12) 
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 IHSS identity card 
 Payroll forms 
 Proof of payments 

  

 

Third Parties’ Rights 

 

Legal category 

 
Agro-forest plantation systems 

1.13 Customary rights  Not applicable 

1.14 Free, prior and 
informed consent 
 

 Not applicable 

1.15 Indigenous people 
rights 
 

 Land title documents for Indigenous and Afro-Honduran peoples (“full domain” titles given to the PIAH) (this has 
only been granted in the Mosquitia area) (Example 23) 
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Trade and Transport 

Legal category 
 

Agro-forest plantation systems 

 

1.16 Classification of 
species, quantities, 

qualities 

 Transportation waybills (guías de movilización) (Example 13)  
 Purchase-sales invoices  

 Contracts 

1.17 Trade and 
transport 

 Registry of primary and secondary companies with the ICF,   

 Transport waybill (guía de movilización) (document issued by the ICF in accordance with the FMP and 

AOP, for the transport of roundwood, sawtimber and forest sub-products),  

 Shipping waybill (guía de remisión) (document from the DEI that supports the transport of 

merchandise throughout the national territory) (Example 14)  
 Coded invoices issued by the company (authorized by the DEI and stamped by the ICF),  

 Proof of tax payments (DEI forms 272 and 352) 

1.18 Offshore trading 
and transfer pricing 

 Income tax declaration (Example 22)  
 Detailing expenses and income 

 Information on sales invoices, transaction registries, among others, used to determine the value of 

their operations with related parties 

 Annual sworn informative declaration of transfer prices 

 Evidentiary information (study of transfer prices) 

1.19 Customs 
Regulations 

(Import/export) 

 National Taxpayer Register (Registro Tributario Nacional (RTN, Spanish acronym) detailing financial 

activities (Example 19) 
 Single Customs Declaration Register (Registro de Declaración Única Aduanera (DUA, Spanish acronym) 

(Example 17) 
 Clearance Authorization 

 Sales invoice 

 Certificate from CENTREX 
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 Phytosanitary certificate (Example 18) 
 Certificate of Origin (Example 20) 

 

1.20 CITES  No CITES species will originate from plantations 
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Below is listed some examples of key documents that can be used to mitigate legality 

risks for timber in Honduras as identified in the Timber Risk Assessment and the Risk 

Mitigation Guide.  

Each of these documents will be followed by a description of the purpose and content of 

the documents, who the document is applicable for, who issues and signs the document 

and well as key considerations when checking the validity of the documents and using it 

when doing due diligence on one’s timber supply chain. Lastly, an example of the 

document is presented with translation of main focus areas.  

 

Example 1: Property Title (Testimonio de Escritura Pública de Propiedad (Título de 

Propiedad)) 

Example 2: Registration at the Property Institute (Registro en el Instituto de Propiedad) 

Example 3: Registration in the Inalienable Public Forest Resources Catalogue (Catálogo 

del Patrimonio Público Forestal Inalienable (CPPFI, Spanish acronym) of national land 

titles awarded in favour of the government (Registro en el Catálogo del Patrimonio 

Público Forestal Inalienable) 

Example 4: Community Forest Management Contract (Contrato de Manejo Forestal 

Comunitario) 

Example 5: Forest Management Plan (Plan de Manejo Forestal) 

Example 6: Annual Operational Plan (Plan Operativo Anual (POA)) 

Example 7: Resolution "No Objection" (Resolución “No Objeción”) 

Example 8: Plantation Certificate (Certificado de Plantación) 

Example 9: Protected Area Declaration Agreement (Acuerdo de Declaración de Área 

Protegida) 

Example 10: Protected Area Management Plan (Plan de Manejo de área protegida) 

Example 11: Zoning of the Management Plan in Protected Areas, List of Protected 

Species (Zonificación del Plan de Manejo en Áreas Protegidas, Lista de especies 

protegidas) 

 

                                                    
 
 
 
 
 
 

What documents can you 

use to indicate timber 

legality in Honduras?  
 



  

37      Honduras Document Guide l Versoin 1.0 

 

Example 12: Registration at the Honduras Social Security Institute (Instituto Hondureño 

de Seguro Social (IHSS, Spanish acronym), (Inscripción en el Instituto Hondureño de 

Seguro Social) 

Example 13: Transportation waybills (Guía de Movilización) 

Example 14: Shipping waybill (Guía de Remisión)  

Example 15: Employment contract (Contrato de Trabajo) 

Example 16: Renovation of operations (Renovación de operaciones) 

Example 17: Single Customs Declaration (Declaración Única Aduanera) 

Example 18: Phytosanitary certificate (Certificado Fitosanitario)   

Example 19: National Tax Registry (Registro Tributario Nacional (RTN)) 

Example 20: Certificate of origin (Certificado de origen)   

Example 21: CITES certificate (certificado CITES) 

Example 22: Income Tax Statement to the SAR (Servicio de Administración de Rentas de 

Honduras- Honduras Income Management Service) (Declaración a la SAR de impuestos 

sobre venta)   

Example 23: Title of Property in Favour of Indigenous Peoples (Título de Propiedad a 

Favor de Pueblos Indígenas)  
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Example 1: Property Title  
(Testimonio de Escritura Pública de Propiedad)  

(Título de Propiedad) 

  
Applicable for:  Public forest, Private forest, private plantations and agroforestry systems 

Purpose and content of document: Property title is evidence to secure the right and ownership of forest and 

forest land. The content of the property title includes the description of the property and the limits.    

Holder of document: Private owner 

Document issued by: Property Institute (Instituto de la Propiedad) 

Signature/seal required by: Public Notary (Notario Público) 

Key considerations when checking the document:  

Has the document been signed by a public notary? 

Has the document stamps from the public notary? 

Has a special notarial paper been used? 

Is the location the same as where the transportation guide, and where the timber comes from? 
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Special notarial 

paper 

stamps 

signatures 
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stamps 

signatures 
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Example 2: Registration at the Property 

Institute  

(Registro en el Instituto de Propiedad) 

 

Applicable for: Public forest, Private forest, private plantations and agroforestry systems 

Purpose and content of document: Registration at the property institute is evidence that 

the land and forest is registered and that there is a legal identification of the property 

and the owner.  It includes details of the type of domain (legal property), owner and 

property.  

Holder of document: Forest owner 

Document issued by: Property Institute (Instituto de la Propiedad) 

Signature required by: Public Register (Registrador Público) 

Key considerations when checking the document:  

Does the document have the name and signature from an official person from the IP 

(public register (registrador público)? 

Does the document have stamps from the Institute of Property? 

Is the location the same as where the transportation guide shows the timber comes 

from? 
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stamps 

signatures 

Name of the owner 

Forest Location/área  
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Example 3: Registration in the Inalienable 

Public Forest Resources Catalogue of 

national land titles awarded in favour of the 

government 

(Catálogo del Patrimonio Público Forestal Inalienable 

(CPPFI, Spanish acronym)  
 

Applicable for: National Forest 

Exemption: Private forest 

Purpose and content of document: The registration in the CPPFI is the evidence to 

Regularize the tenure of public forest areas and protected areas and recover them in 

favour of the state. The content of the registration document is the description of the 

land regularization process and boundaries (coordinates and maps).  

Holder of document: The state of Honduras and the municipalities.  

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature/seal required by: General Secretary of the ICF 

Key considerations when checking the document:  

Does the document have the name, signature and stamp from the General Secretary of 

the ICF? 

Does the document have the stamps from the property registration? 

Is the location/area the same as on the transportation guide where the timber comes 

from? 

Is the resolution number valid? 
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Stamp from the property Institute 

Forest Location/area  

Resolution number  
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Forest Location/área  

Name, signature and stamps from the ICF  

Stamp from the property Institute 
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Example 4: Community Forest Management 

Contract 

(Contrato de Manejo Forestal Comunitario) 
 

Applicable for: Agroforestry Groups, Cooperatives registered in the Social Forestry 

System (SSF) (Grupos Agroforestales, Cooperativas inscritas en el Sistema Social 

Forestal (SSF)) 

Exemption: private forest  

Purpose and content of document: The community forest management contract is 

evidence of the agreement between the state and the community organizations for the 

execution of a forest management plan or specific forest activities contained in the 

contract. The content of the contract is: Objectives, background of the process, 

description of the area (maps, land use), description of community organization, rights 

and obligations and final provisions.  

Holder of document: The state of Honduras, municipalities and organized community 

groups/cooperatives.  

Document issued by: The state of Honduras and the municipalities. 

Signature required by: Parties involved (state, municipalities, agroforestry groups or 

cooperatives)  

Key considerations when checking the document:  

Have the stamps and signature been given by applicable authority? 

Has an official paper (state of Honduras) been used? 

Is the date on the document prior to the date of transport of timber? 

What area (coordinates) is included in the contract?  

Is the name of holder the same as the seller’s name on the invoice?  

Signatures and stamps of representatives of the state, official paper from the state of 

Honduras. 
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signature from the 

applicable authority 

Name of the cooperative-

community 

official paper from the 

state of Honduras 
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Name, signature and stamps 

from the applicable authority 
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Example 5: Forest Management Plan 

(Plan de Manejo Forestal) 

 

Applicable for: National Forest, Municipalities Forest (Ejidal) and Private forest. 

Exemption: plantations, salvage plans, agroforest systems 

Purpose and content of document: The forest management plan is a legal and technical 

instrument that establishes the objectives and aims of the management of a certain 

forest area. The forest management plan includes: objectives of the plan, investment 

program and forestry activities. The forest management plan need to include a 

protection plan, that is used to reduce wildlife impacts. The protection plan includes rules 

to be used for the protection of wildlife (the ICF verified the correct use of generic guides 

to the development of this protection plan). The forest management plan also requires 

an Environmental Impact Assessment (EIA), the purpose of which is to identify 

environmental impacts and corresponding mitigation measures.  

Holder of document: Forest Owner (State, municipalities and physical 

person/legal/cooperatives/associations) or the forest technician qualified to do this forest 

management plans. 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature/seal required by: ICF Executive Directorate 

Key considerations when checking the document:  

Is the plan approved? 

Is the plan in the valid at the time it is being used?? 

Is the registration number correct? 

Have the stamps and signature been given by applicable authority? 

Is the allowable harvesting volume indicated?  

Based on the calculation in the plan, is the harvest volume lower than the growth 

amount?  

Is the forest type an allowed harvesting forest type?  

Are there any natural protected areas/species? 

If applicable, are there any measures of protecting the protected areas/species?  

Are the description, methodology and actions proposed to reduce the impacts based on 

the EIA included on the document? 
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Period of validity 

Registration number 

Forest owner 

Forest area: region, site, 

municipality and department 
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protection plan 
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Environmental Impact Assessment 
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Example 6: Annual Operational Plan  

(Plan Operativo Anual (POA) 

 

Applicable for: National Forest, Municipalities Forest (Ejidal) and Private forest. 

Exemption: plantations, salvage plans, agroforest systems 

Purpose and content of document: The annual operational plan contains the guidelines of 

the forest management activities to be applied in an area during a period of one year. The 

content of the annual operational plan is: technical prescription of all forest management 

activities and volumetric information of the trees to be harvested.  

Holder of document: Forest Owner (State, municipalities and physical 

person/legal/cooperatives/associations) 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature/seal required by: ICF Forest Management and Development Department 

Key considerations when checking the document:  

Is the POA approved?  

Is the POA in the valid time period? 

Is the correct registration number linked with the approved management plan? 

Is the correct registration of property included? 

Have the stamps and signature for approval been given by applicable authority? 

Have the obligations/conditions be in place and followed? 

Is the date on the document prior to the date of transport of timber? 

Is the volume on the POA similar to the one on the transportation waybill? 
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Validity date 

Conditions/obligation

s 

signature by applicable 

authority 

stamps and signature 

by applicable authority 
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Name forest owner 

Reference number to the 

management plan 

Name forest site 

Registry of property 

stamps and signature 

by applicable authority 

Validity date 
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Example 7: Resolution "No Objection" 
(Resolución “No Objeción”)  

 

Applicable for: Private Forest 

Exemption: National Forest, Municipalities Forest (Ejidal), plantations and agroforestry 

systems 

Purpose and content of document: The resolution of “no objection” is evidence that the 

state uses to ensure the verification of the property rights. It includes details of the review 

of the registry on the Property Institute and verification that no other titles are registered 

on the same property.  

Holder of document: Forest private Owner  

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature/seal required by: ICF Executive Directorate 

Key considerations when checking the document:   

Is the resolution approved and confirm the Authorization of No Objection?  

Is correct the registration of property included?  

Have the stamps and signature for approval been given by applicable authority? 

Is the date on the document prior to the date of transport of timber? 

Is the name of the holder the same as the seller’s name on the invoice?  

Is the registration of cadastre correct? 

Is the forest area based on the management plan or other management documents? 
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Resolution number 

Forest owner 

Forest area 

number of the “page 

and tome” of the 

Property Institute 

registry 

Cadastre number 
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Name, signature, stamps 

by applicable authority 

Authorization of No 

Objection 
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Example 8: Plantation Certificate  

(Certificado de Plantación)  

Applicable for: Forest Plantations and Agroforestry Systems  

Exemption: No 

Purpose and content of document: The plantation certificate guarantees the investment of 

the owner and the recognition by the state to the access of the products and services 

generated by the plantation. It includes the forest owner's name and the certificate 

number and type (C-PLANTA-plantation for Wood harvesting and C-PROTE: plantation for 

protection). 

Holder of document: Forest Owner  

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature required by:  ICF 

Key considerations when checking the document:  

Is the plantation certificate number valid?  

Have the stamps and signature for approval been given by applicable authority? 

Is the date on the document prior to the date of transport of timber? 

Is the name of the holder same as the seller’s name in the invoice?  

Is correct the forest area included?  

 

 

 

  

Number of 

certificate 

Forest owner 
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Example 9: Protected Area Declaration 

Agreement  

(Acuerdo de Declaración de Área Protegida)  

 

Applicable for: National, Municipalities (Ejidales) and private Protected Areas 

Exemption: No 

Purpose and content of document: The protected area declaration agreement is the 

document that declares an area as protected to ensure its conservation, management and 

administration. It contains a description of the process and the official declaration.  

Holder of document: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)) 

Signature/seal required by: Executive Director and General Secretary ICF  

Key considerations when checking the document:  

Is the number of agreement valid?  

Have the stamps and signature for approval been given by applicable authority? 
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Number of 

agreement 

signature 
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stamps and signature by 

applicable authority 
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Example 10: Protected Area Management 

Plan  

(Plan de Manejo de área protegida)  

 

Applicable for: National, Municipalities (Ejidales) and private Protected Areas 

Exemption: No 

Purpose and content of document:  The protected area management plan ensure the 

conservation of protected areas. It contains a description of the area, zoning and 

management programs.  

Holder of document: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) and the co-managers. 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Signature/seal required by: Executive Director ICF  

Key considerations when checking the document:  

Is the protected area management plan valid and approved?  

Is the plan in the valid time period? 

Is the registration number correct? 

Have the stamps and signature been given by applicable authority? 

Is there any natural protected area? 

Is there any measure for protecting the above area?  
 



   

67      Honduras Document Guide l Version 1.0 

 

 

  

Type of management plan, 

period validity, location 
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Example 11: Zoning of the Management 

Plan in Protected Areas, List of Protected 

Species  

(Zonificación del Plan de Manejo en Áreas Protegidas, Lista 

de especies protegidas) 

 

Applicable for: National, Municipalities (Ejidales) and private Protected Areas 

Exemption: No 

Purpose and content of document: The purpose of the zoning of the management plan 

and list of protected species is to organize the territory of a protected area based on the 

value of its resources and its capacity for certain uses and identify protected or endangered 

species. It contains the description of zones and their permitted uses, list of present 

species of flora and fauna and their categories of protection.  

Holder of document: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) and the co-managers. 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym)  

Signature/seal required by: Executive Director ICF (who sign the Management Plan in 

Protected Areas) 

Key considerations when checking the document:  

Are the activities allowed and not allowed for each type of zone described? 

Does the protected area management plan include a list of species of flora and fauna 

including endemic and endangered species? 

 

Example of Zoning of the Management Plan in Protected Areas, List of Protected Species 
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Description of activities 
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List of endemic and 
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Example 12: Registration at the Honduras 

Social Security Institute  

(Instituto Hondureño de Seguro Social (IHSS, Spanish 

acronym), (Inscripción en el Instituto Hondureño de 

Seguro Social) 

 

Applicable for: Private forest owners (natural/legal person), contractors, agroforestry 

groups, secondary and primary forest industries 

Exemption: Areas where do not have health services coverage; in this case the 

entity/company should have a contingency plan or a private insurance. 

Purpose and content of document:  The purpose of the registration at the Institute of 

Social Security is to ensure coverage in health services for employees. The content of the 

document is: List of employees entitled to coverage in health services.  

Holder of document: Owner, office of the IHSS 

Document issued by: IHSS (Honduras Social Security Institute- Instituto Hondureño de 

Seguro Social) 

Signature/seal required by: Owner or manager of the company 

Key considerations when checking the document:  

Is the period and salaries covered by insurance for all workers?  

Is the number of registration correct?  

Are workers’ name on the insurance list? 

Are all workers’ ID numbers on the insurance list? 

Is the payment time correct as each month, both the company and workers need to 

pay?  
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Registration number 

Period and salary of 

workers 

Name and ID of 

workers 
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Example 13: Transportation waybills  

(Guía de Movilización) 

 

Applicable for:  Private forest owners, contractors, secondary and primary forest industries 

Purpose and content of document: The transportation waybill is the evidence to be used 

for the transportation of timber. The content of this document is: description of species, 

dimensions and volumes transported.  

Holder of document: Forest owner 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Signature/seal required by: ICF 

Key considerations when checking the document:  

Is the correct date on the document?  

Is the holder the same as in the management plan/POA?  

Is the volume equal or lower than POA? 

Is the time later than the harvesting time? 

Is the species same as it described on the POA? 

Is the starting location in the same region as harvesting location? 

Is the ending place same as buyer claimed? 
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stamps and signature 

by applicable authority 

Description of species 

and volumes 

Forest area 
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Example 14: Shipping waybill  

(Guía de Remisión)  

 

Applicable for:  Secondary and primary forest industries 

Purpose and content of document: The purpose of the shipping waybill is to document the 

transfer of goods, is a requirement from the Income Management System for the 

transfer/transportation of goods in general. It includes the description of the product 

transported and the number of the National Tax Registry (RTN-Registro Tributario 

Nacional) from the company.  

Holder of document: Forest owner 

Document issued by: Certified printer by the Honduras Income Management Service 

(SAR- Servicio de Administración de Rentas de Honduras) 

Signature/seal required by:  Certified printer by the Honduras Income Management 

Service (SAR- Servicio de Administración de Rentas de Honduras) 

Key considerations when checking the document:  

Are the quantities and the description of the product included? 

Do the quantities match with the ones included on the invoice? 

Is the company RTN indicated? 

Have the stamps and signature been given by applicable authority? 

Does it contain the data of the transport unit of the product? 

 
 

 

  

Name, signature and 

stamps by applicable 

authority 

 

Quantity and description 

of the product 

 

Data from transport unit 

 

Number of the shipping 

waybill 
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Example 15: Employment contract  

(Contrato de Trabajo)  
 

Applicable for:  Managers/owners of primary and secondary industries, forest owners and 

plantations owners. 

Exemption: In some rural areas “oral contracts” are acceptable 

Purpose and content of document: The purpose of the contract is to specify duties and 

rights of the employee and employer. The content of the contract is: description of tasks, 

salary and duration of the contract.  

Holder of document: Employer and employee  

Document issued by: Employer 

Signature/seal required by: Employer and employee  

Key considerations when checking the document:  

Is the salary acceptable based on the forestry sector in Honduras? 

Is the contract signed by both parties (employers and employee)? 

Are the duties and rights include correctly?  

Is the contract valid (period time)? 
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Signatures by employer 

and employee 

Salary amount 

duties and rights 
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Example 16: Renovation of operations 
(Renovación de operaciones) 

Applicable for:  Managers/owners of primary and secondary industries 

Purpose and content of document: The purpose of this document is to guarantee the 

activity of the industry. The content is: validity of the activities period.  

Holder of document: ICF, owner 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Signature/seal required by: ICF Regional Chief 

Key considerations when checking the document:   

Have the stamps and signature been given by applicable authority? 

Does the number of registration of the industry in the ICF is correctly included?  

Is the specified period valid? 
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Name, signature and 

stamps by applicable 

authority 

 

Period validity 

 

Number of registry ISF 
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Example 17: Single Customs Declaration 
(Declaración Única Aduanera) 

Applicable for:  Exporters 

Exemption: No 

Purpose and content of document: The purpose of the document is to standardize the 

presentation on the merchandise declaration form. The content of the document is: 

Description of the product or merchandise to be exported, value of the goods, transport 

data, site of origin and destination. 

Holder of document: Exporter/owner of the goods  

Document issued by: Customs of Honduras 

Signature/seal required by: Receiver, customs agent, customs officer, administrator  

Key considerations when checking the document:  

Is the name the same as on the timber invoice?  

Have the stamps and signature for approval been given by applicable authority? 

Does it contain data on the product transported? 

Does the volume included on the custom declaration match with the one included on the 

invoice? 
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Name, signature and 

stamps by applicable 

authority 

 

Data species, volumes 

 

Information from 

exporter 
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Example 18: Phytosanitary certificate 
(Certificado Fitosanitario)   

Applicable for:  Exporters 

Purpose and content of document: The purpose of the document is to confirm the 

necessary pest control to export goods from plant origin. The content is: product data, 

origin and destination.  

Holder of document: Exporter 

Document issued by: Agricultural Health Service (Servicio de Sanidad Agropecuaria 

(SENASA)) 

Signature/seal required by: Local office of the Centre for Export Procedures (CENTREX-

Centro de Trámites de Exportación) 

Key considerations when checking the document:  

Is the name of exporter the same as it shows on the timber invoice?  

Is the certificate still valid? 

Is the number of certificate valid? 

Is the product name and Botanic scientific name of product (species name) correct? 

Have the stamps and signature been given by applicable authority? 
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Example of Phytosanitary certificate 
 

 

 

  

Name, signature and 

stamps by applicable 

authority 

 

Date of validity 

 

Importer name 

 

Exporter name 
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Example 19: National Tax Registry  

(Registro Tributario Nacional (RTN)) 

Applicable for: Natural and legal persons 

Purpose and content of document: The National Tax Registry (RTN) is the essential 

document for any person or company to fulfil their tax obligations. It is required in the 

documentation (invoices, contracts, etc.) for tracking of tax payment of the SAR. The 

document must be requested by any taxpayer with tax obligations. The content of the 

document is: number, name, address and activities of the natural or legal person.  

Holder of document: Forest owner 

Document issued by: Income Management Service (Servicio de Administración de 

Rentas (SAR)) 

Signature/seal required by: Executive Director of the SAR (Servicio de Administración de 

Rentas de Honduras- Honduras Income Management Service) and Head of the Taxpayer 

Assistance Department.  

Key considerations when checking the document:  

Is the name of forest owner the same as it shows on the timber invoice? 

Is the national tax registry still valid? 

Is the number of registry valid? 

Have the stamps and signature been given by applicable authority?  
 

 

 

 

  

Number of registry (RTN) 

 

Name, signature and 

stamps by applicable 

authority 
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Example 20: Certificate of origin  

(Certificado de origen)   

Applicable for:  Exporters 

Exemption: Exporters of species not included on CITEs or CITES species coming from 

forest plantations 

Purpose and content of document: This document is used to prove the origin of the 

product. The content is: Description of origin, type of product and quantity.  

Holder of document: Exporter 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Signature/seal required by: Regional Director and technician in charge from the ICF. 

Key considerations when checking the document:  

Is the name of exporter the same as it shows on the timber invoice?  

Is the certificate still valid? 

Is the commercial license valid? 

Is the product name and Botanic scientific name of product (species name) correct? 

Is the volume of the product correct identified? 

Is the origin the same as the exporter is communicating? 

Is the forest owner as the exporter is communicating? 

Is the same number of the transportation waybills?  

Have the stamps and signature been given by applicable authority? 

 
 



 

86      Honduras Document Guide l Version 1.0 
 

 

 

 
Name, signature and 

stamps by applicable 

authority 

 

Site origin, forest 

owner, registry number 

operational plan, 

number transportation 

waybills, volume and 

type of product 

 

Name, signature and 

stamps by applicable 

authority 
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Name, signature and 

stamps by applicable 

authority 
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Example 21: CITES certificate  

(certificado CITES) 

Applicable for: Exporters of CITES species  

Exemption: Exporters of species not included on CITEs or CITES species coming from 

forest plantations 

Purpose and content of document: The document is needed for export / import of CITES 

species. The content is: description of species and product, origin and destination data.  

Holder of document: Exporter 

Document issued by: Secretary of Agriculture and Livestock (Secretaria de Agricultura y 

Ganadería (SAG)) 

Signature/seal required by: Secretary of the SAG (Secretaría de Agricultura y Ganadería- 

Ministry of Agriculture and Livestock) 

Key considerations when checking the document:  

Is the name of exporter the same as it shows on the timber invoice?  

Is the certificate still valid? 

Is the number of certificate valid? 

Is the product name and Botanic scientific name of product (species name) correct? 

Is the type of product well described? 

Have the stamps and signature been given by applicable authority? 

Does the volume included on the CITES certificate match with the one included on the 

invoice? 
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Name, signature and 

stamps by applicable 

authority 

 

Certificate number 

 

Species (common and 

botanic name) 
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Example 22: Income Tax Statement to the 

SAR (Servicio de Administración de Rentas 

de Honduras- Honduras Income 

Management Service)  

(Declaración a la SAR de impuestos sobre venta)   

Applicable for:  Secondary industry   

Exemption: harvesting companies (selling logs) 

Purpose and content of document: Statement of sales and calculation of taxes for the 

calculation of tax debit and credit; for any company. The content is: taxpayer data, 

statement data. Name of the application form: SAN 222. 

Holder of document: Taxpayer  

Document issued by: Income Management Service (Servicio de Administración de 

Rentas (SAR)) 

Signature/seal required by: Taxpayer 

Key considerations when checking the document: 

Is the document signed by the taxpayer? 

Is the stamp from the bank included on the document? 

Does it contain the calculation of the amount payable by the taxpayer? 
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Statement of received 

and paid done by 

applicable authority 
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Example 23: Title of Property in Favour of 

Indigenous Peoples  

(Título de Propiedad a Favour de Pueblos Indígenas)  

Applicable for:  Indigenous and Afro-Honduran Peoples 

Purpose and content of document: The purpose of this document is the recognition of 

ancestral rights to access to the and by indigenous and Afro-Honduran peoples. The 

content of the title of property is: background, description of limits, plans and coordinates.  

Holder of document: Indigenous and Afro-Honduran Peoples 

Document issued by: Institute of Forest Conservation Protected Areas and Wildlife 

(Instituto de Conservación Forestal Áreas Protegidas y Vida Silvestre (ICF, Spanish 

acronym) 

Signature/seal required by: ICF Executive Director and Secretary 

Key considerations when checking the document:  

Have the stamps and signature been given by applicable authority? 

Does it contain coordinates, maps and other relevant data? 

Are the data of the beneficiary organization included? 

 

Example of Title of Property in Favour of Indigenous Peoples 
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Name, signature and 

stamps by applicable 

authority 
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Name of the beneficiary 

organisation 
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stamps by applicable 

authority 
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NEPCon (Nature Economy and People Connected) is an 

international, non-profit organisation that builds commitment 

and capacity for mainstreaming sustainability. Together with 

our partners, we foster solutions for safeguarding our natural 

resources and protecting our climate. 

 
NEPCon | info@nepcon.org | www.nepcon.org 

 

www.nepcon.org/sourcinghub 

Supporting Legal Timber Trade is a joint initiative run by 

NEPCon with the aim of supporting timber-related companies 

in Europe with knowledge, tools and training in the 

requirements of the EU Timber Regulation. Knowing your 

timber’s origin is not only good for the forests, but good for 

business. The joint initiative is funded by the LIFE programme 

of the European Union and UK aid from the UK government. 

Supporting Legal       

Timber Trade 

About 

mailto:info@nepcon.org
http://www.nepcon.org/projects/support-EUTR

